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MNOJOXKEHHUE
0 JIOKAJIbHBIX aKTaX
MYHHIIHIAJIbHOI0 JOMIKOJABHOI0 06pa30BATEILHOTO YU pPeKIeHUS
«JleTckuii cag Ne 31»

1. OBIIME ITOJIOKEHUSA

1.1. Hacrosmee «IlomoxeHne O JOKaNbHBIX akTax» (manee ~ Il0oM0XKEHHE) MyHHIMIAIBHOTO
JOIIKOIEHOro 00pa3oBaTeNbHOro yupexaeHus «derckuit cag Ne 31» (nanee — JIOY) paspaboTaHo B
COOTBETCTBHUHU:

— yacteio 3 crated 30 QenmepanbHOro 3axkoHa oT 29.12.2012r. «O6 obpasosanum B Poccuiickoi
Oenepanumy Ne 273-D3 .

—  Ycrasom MJIOY «Jlerckmit cam Ne 31»

1.2. Hacrosmee Ilonoxenue OmpenenmseT MOPSOOK paspaboTKH, MyOIMYHOro oOCYyxaeHUs (ydeT
MHCHHS POJUTENEH (3aKOHHBIX IPEJCTaBUTENEH) BOCIHUTAHHHKOB, pPAaOOTHHKOB) B IIPHHATHH
nokanbHBIX akToB MJIOY «JleTckmii cam Ne 31».

1.3. I nesneil HaCTOAIIETO OJIOKEHUS NCIIONIB3YIOTCS CIEAYIOIIHE IIOHSTHS.

1.3.1./Ioxanenerii  akm — 3TO HOKYMEHT, YTBEPKICHHBI 3aBEAYIOIIMM, COIJIACOBAHHEILA
ynonHoMo4deHHEIM opraoM MJIOV «Jlerckuii cag Ne 31» u conepxammit HOPMBI U TIpaBa, T.€.
00s3aTeNbHbIE 711 MCIONHEHMS IIPABHJIA, aJPECOBAHHBIC OIPEACHCHHOMY Kpyry JHL H
paccuvTaHHBIC HA HEOAHOKPATHOE IPUMEHEHHE,

1.3.2.Ilonoowcenue — NOKANbHBIM HOPMAaTHBHBIN aKT, YCTAHABIMBAIOLIMM TIPaBOBO# CTaTyCc OpraHa
YOpaBICHHs, CTIPYKTYPHOTO IOApa3JeNiCHUs, Ju00 TOPSAOK pealu3allii Kakoro-mmbo u3
[IPaBOMOYMIA.

1.3.3. Hnempyxkyua — NOKaJIPHBIM HOPMATUBHBIM IPaBOBON aKT, YCTAHABIMBAIOMIN MOPSIOK, CIIOCOO
OCYILECTBJICHUS TON WM WHOM GYHKIHMH, BEASHHS KaKOH-T100 HeITeIbHOCTH.

1.3.4.IIpaguna - nOKanbHBI HOPMATUBHEINA NPABOBOMN aKT, PETNIAMEHTHPYIONHI OpPraHu3aIl[HOHHEIC,
JUCUUIUIMHAPHBIE,  XO3SWMCTBEHHBIE WJIM WHBIE  CICLUHANBHBIE CTOPOHBI  JEATEIBHOCTH
o0pa3oBaTenpHOI OpraHu3aluy, y9aCTHAKOB 00pa30BaTeILHOTO TIpoIiecca.

1.4. IlpuMeHeHHEe [AHHOTO MONOXKEHMs O0s3aTeNIbHO IpH  pa3spaboTKe ¥ yTBEPXKICHUH
JOK&IBHBIX aKTOB, 3aTPAarHBAaIOIMX HHTEPECH OOYHAIOMMXCS WX POAWTENeH (3aKOHHBIX
npezcTaBuTeneit), pabotaukoB MOV «Jletckuit cam No 31».

1.5. Tlpm pa3paboTke B yTBEPKIACHUM UHBIX JIOKATHLHBIX aKTOB IMPUMEHEHHE NAHHOTO IOJIOKECHHS
SIBIISIETCS. PEKOMEHAYEMBIM.

2. IOPAAOK PASPABOTKH JIOKAJIbHBIX AKTOB

2.1. B MOV «Jerckuii cag Ne 31 ycTaHaBIMBaCTCS CIEMYIOMIMIA TOPSIOK pa3pabOTKA TOKATBHBIX
AKTOB.

2.1.1. Huummaropom pa3paboTKU JIOKANBHEIX aKTOB MOTYT OBITH:

- YYPEAUTEIb; UHEIE OPTaHEl YIIPaBIcHHAS 00pa30BaHUEM;

- apmuancTpanus MJIOVY «Jletckuii cag Ne 31» B e pyKoBoAUTENS (3aBEYIONIETO);



- Kojuiernanbusie opranel MOV «Jletckaii cam Ne 31x;

- YYaCTHAKY 00pa30BaTENbHbIX OTHOIICHU].

2.1.2. OcHOBaHWEM IS MOATOTOBKH JOKJIPHOTO aKTa MOLYT SIBIIATHECS H3MEHEHHUS B
3aKOHOZATeLCTBE PO (BHECCHNME M3MEHEHNMIA, H3AaHHE HOBBIX HOPMATHMBHEIX ITPABOBBIX aKTOB). -
2.2, TIpoeKT JNOKaTBHOTO aKTa FOTOBHTCS OTACIBHEIM PaOOTHMKOM HIIM TPYHIOH PabOTHHKOB 110
fiopyucHuio saseaytomero JI0OV, a tak sxe oprarnom camoyupasnenust MIIOY «[letckuit cag Ne31y,
KOTOPBIH BBICTYITHII C COOTBETCTBYIOMEH HHULIHATHBOI,

2.3. [TonroToBka NOKaNTEHOTO aKTa BKIIOYAEST B CceBs H3Y4YCHUE 3aKOHOMATEILHBIX M HMHBIX
HOPMATHBHBIX aKTOB, JIOKANBHBIX aktoB MJIOV «Jletckmit cag Ne 31» PETIAMEHTUPYIOIIHX TE
BOTIPOCEL, KOTOPBIC MPEAIIONATaeTCs OTPA3HTE B IPOSKTE HOBOTO aKTa, ¥ Ha 3TO¥ OCHOBE BHIOOP €T0
BUJa, CONCPIKAHNS U MPEACTABIICHHS €T0 B IIACHMEHHOM dbopme.

2.4. TloarotoBka HawGOl€e BAKHBIX JIOKAJIbHBIX  aKTOB (TIPOEKTOB  pEHICHMIX cobpanuii,
TIC/ICOBETOB, OPraHOB CaMOYINPABJICHHS, IIPUKA30B, TIOJIOXKEHWH, IIPaBUN) MOJKHA OCHOBBIBATHCS HA
PE3yIIbTaTaX aHalM3a OCHOBHBIX CTOPOH HEATEIHLHOCTH 00pasoBaTeNEHOrO yUpeKAeHH S, TEHACHINH
€€ PasBUTHS U CIIOKUBIIEHCS CUTYAIHT.

2.5.  Tlo Bompocam mprema Ha paboTy, IepeBOsOB, YBOILHEHHH, NPEOCTABIICHAS OTITYCKOB,
TOOMPEHUH WM TNPHBNCYCHHS COTPYNHHKOB K AUCUMIUIMHAPHON WM  MaTe€pHaNbHOMN
OTBCTCTBCHHOCTH H3MAIOTCS MPHUKA3kl B COOTBETCTBHH ¢ TpynoseM KkomekcoM Poccmiickoit
Denepaiuy.

2.6. TIpoeKT NOKANBHOIO aKkTa MOMIEKHT 0BS3aATENLHOMN IIpaBOBOH 9KCIEPTH3E U MPOBEPKE Ha
JIUTCPATYPHYIO IDAMOTHOCTb, KOTODBIE IPOBOJITCS B MJIOY  «Jlerckuit camx Ne 31y
CaMOCTOSITENILHO, JTHOO C MPUBICYECHHEM CTOPOHHAX OpraHu3aIuil U CIEIHUAINCTOR.

2.7. JlokaneHBIi akT, He MpommeKIHii TIPABOBYIO SKCTCPTH3Y, HE MOMICKUT PACCMOTPEHHIO U
IIPUHSATHIO,

2.8.  IIpoekT IOKANIBHOTO aKTa MOKET GEITH IIPEACTaBICH Ha 00CYXICHHE.

QOpMEL  TIPENCTABICHAS HPOEKTA IS OOCYXNIeHHS MOIyT GEHITh PasJIMYHBIME, HaOpHUMED,
PasMCIICHUE IIPOCKTA JIOKATBHOrO aKTa Ha HMHMOPMALMOHHOM CTCHIC B MECTE NOCTYIMHOM i
BCeoOmero 0603peHusl, Ha caiite MOV «Jletckuii cam Ne 31»,

- HalIpaBJICHAE NIPOEKTA 3aUHTEPECOBAHHEIM JIHITAM,

- TIPOBEICHAE COOTBETCTBYIOWIETO COOPaHHS C KOJIEKTHBHEIM OOCYXIEHHEM MpoeKTa
JIOKQJILHOTO aKTa | Jp.

2.9.  Tlpu HEOGXOANMOCTH JIOKATBHEIA aKT IIPOXOAUT NMPOLEAYPY COIIACOBAHHS.

3. IOPSTOK OBCYKJIEHMSI, HPUHATHSA, YTBEPXKIEHUS JTOKAJIBHOTO AKTA

3.1. JlokanpHBIA aKT, MpOIIeIIIHi IIpaBOBYIO W JIMTEPATYPHYIO 3KCIEPTH3Y, a TAKKE IPOLEAYPY
COTIACOBAHNS, NMOMICKAT MPUHATHIO M YTBEPHKICHHUIO, 3aBCAYIOIUMM B COOTBETCTBHH ¢ YCTaBOM
MJIOY «Jlercknii cam Ne 31».

3.2. Jloxansaele akter MJIOY «lletckuit can Ne 31» moryr IIPUHUMATECS 3aBEAYIONIHM, OOIIIM
cobpaHneM  paGOTHHKOB  OGPA30BATENHHOIO YUPCKACHUA,  IENATOTHYECKHM  COBETOM
00pa3oBaTeNBHOTO  yUpEXKICHAS JHMO0 HHEM HIPCACTABUTENPHEIM ~ OPraHoM  paGOTHHKOB,
HAJCICHHBIM TTOIHOMOYMAMH 10 NPUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBUE G Yerapom JIOV —
IO MIPEAMETAM MX BEACHUS KOMIICTCHIIHH,

3.3. IIpu IPUHATAM TOKATBHEIX AKTOB, 3aTParuBalOIIUX NMpaBa O0YHAIOMINXCS, YUHTHIBAETCS MHCHIE
Coserta ponuTenei (3aKOHHEIX IPeICTABUTE eI MOV «etckuit cam No 31,

3.4. He momnexar NpPHMEHEHHIO JOKATIbHbIE aKTBl, YXYNINAIOMHC MOJNOXKEHHE pPAGOTHUKOB 110
CPAaBHCHHIO C TPYIOBBIM 3aKOHOIATEIECTBOM, KOMJICKTHBHEIM JOTOBOPOM, COTJIAIICHUSIMH, a TAKKe
JIOKAIBHBIC aKTEl, NPUHATHIE C HAPYIIEHHEM MOPAAKA YYETA MHEHHS IPENCTABUTEBHOTO OpraHa
pabOTHHKOB.

3.5. Ilpomenmmit npouenypy NPHHATHS TOKATBHENL AKT YTBEpXKIAeTCs 3aBefyommm MJIOY
«erckuit cax Ne 31», u odopmusercs IIPUKA30M.

3.6. JloxanbHBIH# aKT BCTYNAeT B CHIY, ¢ MOMEHTA BPCMCHH, yKa3aHHOIO B HEM, JbO B Ciydae
OTCYTCTBHA TaKOTO YKa3aHMsd, C MOMEHTA YTBEPKICHUS €I0 IIPUKA30M 3aBEYIOIIETO.



3.7. Ilocne yTBepXIEHHS JOKATBHOTO aKTa IIPOBOJUTCS MPOLEAYPAa O3HAKOMIICHHS C HHM
YYaCTHUKOB 06Pa30BATENBHEIX OTHOLIEHHH, HA KOTOPBIX PaCIPOCTPAHAIOTCS. MOJIOKEHUS JAHHOTO
JIOKQJIFHOTO aKTa.

3.8. OsHaKoM/IEHHE C JIOKAIBHBIM aKTOM ODOPMILIETCS B BUIC HNOIIHCH O3HAKOMIISEMBIX IHI[ C
YKA3aHHEM IaTEl O3HAKOMJICHHS], IPHIIATaeMbIM K HEMY, JIHOO B OTAETBHOM XypHAUE.

4. NOPSINOK BHECEHUS U3SMEHEHUIA, IOTIOJTHEHUIA 1
IPEKPAIIIEHUE JEACTBUS JIOKAJBHOI'O AKTA

4.1. B gmeiicTByromue JOKANBHBIE AKTHI MAOVY «Herckuii cam Ne 31y MOTYT OBITH BHECEHBI
U3MEHEHUS U JIOMOIHEHHSL.

4.2. Tlopsinok BHECCHUsI M3MEHEHUH W IOTIONHEHMH B JIOKATBHEIE AKTEI MJIIOY «Jletckwmii cag Ne 31»
ONPCACIACICA B CaMUX JIOKATBHBIX AaKTaX. B OCTAIBHBIX CIydasX H3MEHEHMA M JOIOMHEHUA
OCYIIECTBJIAIOTCA B CIEAYIOLIEM MOPSAKE:

4.2.1. V3MeHEHHS W NONONHEHHS B JIOKAILHBIE AKTH: MTOJIOKCHUS, IPUHATHIE 0€3 COIIACOBAHUS C
HPCACTABUTCILHBIM ~ OPTaHOM  PAaGOTHHUKOB  YUPEKACHAS MIH  IIPSACTABHTENEH YYaCTHUKOB
00pa3oBaTENbHBIX OTHOIICHUH, MPABHIA, WHCTPYKLNH, IPOrpaMMBl, IUIAHBI, PEIICHUS, NPUKA3El U
pacuopsbkenus sapenyomero MJIIOVY «/lerckuit cam Ne 31», BHOcATCS MyTeM H3JaHUS TPpHKa3a
pykosogutest JJOY o BHECEHNH M3MEHEHMH WM AOMOIHEHMI B JTIOKAbHEL HOPMATUBHBIH aKT.

422 VI3MCHEHUS W  JIONOJHEHHS B IOJIOXKEHUSA, MPHHATHIE TIOCIEC COTNACOBAaHHA  C
UPCACTABUTEIBHEIM  OPraHOM PaOOTHHKOB YUPEXNACHHS M MIH YYaCTHHKOB 00pa3oBaTeNLHBIX
OTHOLICHMH, BHOCATCS IIYT€M H3JJaHWS [PHKA3a, 3aBENYIOLIETO MAOY «erckuit cag Ne 31» o
BHCCCHIH H3MCHCHUH MM TOIOJHEHHUH B JIOKAIBHbINA aKT, C IPeBAPATEIHBIM IOJIyYEHUEM OT HErO
COIJIacusl.

4.3. VI3MeHeHUs ¥ NONOIHEHHUS B TOKATBHEIHA aKT, BCTYIIAIOT B CUITy C aThl, YKa3aHHOMN B HpHKa3e
O BHECCHUM M3MCHCHUM WM JOTIOJNHEHUH B JIOKAIbHEIA HOPMATHBHEIN aKT, a B CJIy4ae OTCYTCTBHSA
yKa3aHWsd B HEM JaThl —~ C JaThl, BCTYIUICHHS IIPUKA3a O BHECEHWM M3MEHEHWH WM JONOIHEHMII B
CHTY.

44. VI3McHeHHS W [OTOJHEHHS B INPEANHCAHUIX U TPeOOBaHUA, MNPOTOKOJEI M  AKTHL,
MCTOMMHCCKHE PCKOMCHJIALMM, aKThl O MNPU3HAHHWM JOKAIBHBIX AKTOB, yTPATHBIIAX CUITy, HE
BHOCSATCS.

4.5. JleiicTBAS TOKATBHOTO aKTA OTMEHSETCS IPHKA30M 3aBeayroiero MJIOY «Jlerckuii cag Ne 31»

4.6. ]lelicTBHE TOKATBHOTO aKTa MOXKET OBITH OTMEHEHO TI0 CIETYIOIIKM IPHYHHAM:

— H3MCHEHMS B 3aKOHOAATeNbCTBE Poccutickoit ®epepanuu

— H3MCHCHHA WM IPOTHBOPEYME HOPMATHBHO NPABOBBIM aKTaM OPraHOB PErMOHAIBLHOMN BJIACTH B
T.9. YYPEOUTENS

—  YcraB MIIOY «Jletckuii cam Ne 31»

— HIPUHATUE HOBOTO JIOKAJIBHOI'O aKTa B3aMEH paHee NeHCTBOBABIIETO

— TIPEINUCAHUE KOHTPOJILHO-HAA30PHbIX OPraHoB.



MyHHIHNAILHOE TOIIK0AbHOE 06pa3oBaTeIbHOE yupesk/aeHue «/leTckui caj Ne 31»

HAaNMCHOBAHME OpraHA3aniiuy

Homep nokymenTa Ilara coctaBiieHus
IMPUKA3 02-02/57-1 28.05.2021

«O0 yTBep:KICHHH JTOKAJILHBIX
HOPMATHBHBIX AKTOB)

B mensix coGmoneHus Tpebopannii @enepanpHoro 3akoda «O6 o0pa3oBaHUY B
Poccuiickoii®@enepamum» ot 29. 12.2012 r. Ne 273-03

MPUKA3BIBAIO:

1.YTBepIUTh peAaKIIMH JIOKATBHBIX HOPMATUBHBIX aKTOB!
—  «IloJi0:KeHHE O JTOKAJBHBIX AKTAX),
— «ITonokeHrE O KOJJICTHANBHBIX OpraHax YIpaBJICHUD).
—  «ITomoxenne o hpopmax 00ydeHHsD).
—  «OG6 opraHM3alUKM METONIECKOH paboThI».

—  «[TonokeHre O KONMYECTBE 00yJalOIMXCsA B IPyINIax, UX BO3PACTHBIE
KATETOPHH,IPOIODKATEIBHOCT YI€OHBIX 3aHITHI.

—  «Ilomoxenne 00 OpraHu3anym CIIyKOBI 310POBbs

—  «[TonoxeHue 0 MOPAIKE MOJb30BaHMS 1€4e0HO0-0310POBUTEILHON
MHOPACTPYKTYpPOil, 00BbEKTaMH COPTa M 00BEKTaMHU KyJIBTYPhI».

2. Hossie IT0nOXEeHNs Pa3sMECTUTh Ha caiiTe yupexaeHus B ceTu MHTepHeT.
3. KOHTPOJIH HCHIONTHEHMS HACTOALIETO PUKa3a OCTABJISIO 32 COOOM.
4 JTpuka3 BCTyHaeT B CHILy CO JHS €ro NOANHMCaHHMA.

3apeayromuit MJIOY «Jlerckuii cag Ne 3 f\




