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IHOJIOKEHUE
0 MOpsi/AKEe PACCMOTPeHHs 00pamieHMii TpasKian B
MyHuIHnIAbHOE JOMKO/JIbHOE obpaszoBaTesbHOE yupeskxenne
«derckmit cag Ne 315

1.00mue nosoxkenus

1.1.Hacrosiiee Tlonoxenue o TIOpSNIKE pacCMOTPEHUS oOpalteHuit rpaxian B MyHAnumanbHoe
AOMKOIBHOE 00pa3oBaTeIbHOE yUpexkaeHue «JleTckuii can Ne 31» (manee — MJIOV) paspaGortano
B COOTBETCTBHM ¢ DezpepanbHEIM 3akoHoM 0T 02.05.2006 Ne 59-®3 «O MIOPSIIKE PaCCMOTPEHHS
obpamenuit rpaxaan Poccuiickoi Denepamuny.

HonoxenneMm perymupyrorcs IIPABOOTHOIICHUS, CBA3aHHbIC C pealusauuedl IpaxIaHHHOM
P® zaxpemnennoro 3a Hum Koucrurynueit P® npasa OOpallleHnst B OpPraHsl MECTHOTO
CaAMOYNPAB/ICHHS, YCTaHABIMBACTCS  IOPSIIOK paccMOTpeHust  oOpaileHuit  rpaxgaH B
anMuHHCTpanuio  JIOV.

1.2. Opranunzamus paboTel ¢ obpainenusMu IpaXnaH B aIMHHHUCTPAITHIO BEAETCS B
cootBeTCTBHH ¢ Koncturyrmeit P®, «DenepanbHbiM 3aK0HOM OT 02.02.06 1. Ne 56-®3 «O mopsixe
paccmoTpenus obpamenuit rpaxaag POy, Yerasom MIOY «[lerckumii can Ne 31» u HacTosmmm
Ionoxenuem.

1.3. YcranoBnenHsli mactosmum  ITonoxenuem NIOPAZIOK  PaCCMOTPEHMs OOpalieHui
TpaXIal pacrpOCTPaHACTCS Ha BCE OOpAIeHUs TPAXIAH, 33 HCKIIFOUSHHEM obpareHu, KOTOpEIe

TIOJIEXKAT PacCMOTPEHHIO B  HHOM  TIOpSAJKE, YCT@HOBJIEHHOM benepanbHeIMu
KOHCTHTYNHOHHBIMA ~ 3aKOHAMH M HHBIMH  (elepabHBIMU 3aKOHaMH, a TaKXe IIHCEM,
MCTIONHEHHBIX HA OQHUMANBHBIX OIAHKAX  YupexIeHwui, OpraHu3aIuii, IPEATPUATHIA,

IIOAMHUCAaHHBIX HX PYKOBOJHUTECIISIMH, YHIOJITHOMOYEHHBIMHU Ha TO JIMIIaMH, KOTOpEIC
paccMaTpuBaIOTCs B HOPSIAKE, YCTAHOBJIIEHHOM JUIA 06HICﬁ KOPPECIIOHACHITHH.

1.4. Vcranoenennsnt  Hactosmum ITonoskeHuem LIOPAZOK pacCMOTPEHUs  OOpalleHHiH
TPaXNaH pacIpOCTPAHSCTCS HA IPABOOTHOLIEHHS, CBA3aHHLIE C paccMOTpeHHeM oOpalleHuit
HHOCTPAHHBIX TPAXKAAH W ULl 0e3 IPaXJAHCTBA, 3a HCKIIOUCHHEM CIIy4aeB, yCTAHOBJIEHHBIX
MEXIYHapOOHBIM noroBopoM Poccumiickoit ®enepannn uim denepanbHbM 3aK0HOM.

1.5. Ilpm paccmotpenmu obpameHns He momyckaercs pasrnaireHue  CBEICHHH,
CONCPXKAIMXCs B OOPALIEHNH, a TAKXKe CBEICHHUH, KACAIOIIHKCS YaCTHOM XHU3HH I'paXkIaHuHa, Ge3
ero cornacus. He siBnsercs pasriiamennem caenenui, COACPXKAIMXCS B OOpaleHUH, HApaBICHNE
NHCBMEHHOTO OOpAalleHHs! B rOCYNAPCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABICHHS HIIH
AOCJDKHOCTHOMY JIHLY, B KOMIICTCHIMIO KOTOPHIX BXOMHT DELIEHHE TOCTABICHHEIX B obpamenue
BOIPOCOB.



1.6.AnmunucTpanms MIOY  «Jlerckuit cag Ne 31y CHCTCMATHYECKH aHAM3UPYET ),
o6obmaer obpamenus TP&KJAH, CONEPXKAIIMECT B HUX KPHTHUCCKHE 3aMEYaHHA, C I[ENIBIO
CBOCBPCMCHHOTO BBIBICHHS M yCTpaHEHHS OPUYHH, IOPOXIAIOLIHX HapynieHue mnpap u
OXPAHACMBIX 3aKOHOM HHTEPECOB IPAXIaH.

2. IlpaBo rpaxnman mHa oOpamreHue

MIOY «Jlerckuit cax Ne 31» nmu6o MOJKHOCTHEIM JIUIAM,

2.2. I'paxnane PCATH3YIOT mpaBo Ha obpamenue CBOOOZTHO U J0OpPOBOJILHO, He HapyInas
paB u CBOOOABI IPYIUX juir,

2.3. ®opwma obparrenms TPRKJIaHAMH BBIGHPAETCS CAMOCTOATEIBHO.
2.4. Paccmotpenue oOpalleHuit rpaxnan OCYIIECTBIIAETCS OeCIIaTHO.
2.5. Ilpu pacCMOTpeHun obpaleHus B aAMHRECTpanui0 MJIOVY rpaxnanus umeer IIpaBo:

- HPCACTABIATE JOTIOJHUTENbHBIC OKYMEHTE! H MaTepuansl, 160 obpamatses ¢ mpocsGoit
00 ux HcTpeboBanumy.

- SHAaKOMHTBCS C JOKYMEHTAMH W MaTepuanamu, KacaromuMuCs  paccMOTpeHHs
oOpameHns, eciu 3To He 3aTparuBacT IpaBa, CBOGONBI M 3aKOHHEIC HHTEPEChl IpYrHX JIHII,
CCIIH B YKa3aHHBIX JOKYMEHTAaX W MATepuanax He COAEPkaTcs CBeIeCHHS, COCTaBJISIFOLITHE
TOCYNapCTBCHHYIO WM HHYIO OXPaHIEMYIO (enepaIbHBIM  3aKOHOM TaliHy.

HCKIIIOYCHHEM CJly4aeB, YKa3aHHBIX B IL.I.5.4, 5.8 Hactosmero ITooskems YBEIOMTICHHE 0O
TICpeajipecallny  ICBMEHHOTrO  obpamennus B T'OCYNapCTBCHHBIE OpraHbl, OPraH MECTHOIO
CaMOYIpPaBJICHUS HIIK AODKHOCTHOMY JIMLY, B KOMIIETEHITHIO KOTOPBIX BXOJUT peElICHHE
TIOCTABIICHHBIX B OOpaIIeHnH BOIPOCOB.

- obpamartkcs ¢ xano6oif  Ha IIPHHATOC 1O OOpamleHHio pemreHnHe um JelicTBre
(besneiictsue), a Taxxe ¢ 3aSBJICHHEM O IPEKpaINeHHN paccMoTpeHns obpalnenus.

3. Tpe6oBanusa k ITHCEMEHHOMY 00pameHnnio

3.1. B nuceMenHOM oOpaimieHny rpaxman s obs3arensHOM NOpsAAKe  yKa3bIBaeTcs
HaUMCHOBAHWEC  aIMHHHCTpAalHH,  muGo dbammims,  mMs, oTuectro COOTBETCTBYIOILETO
AO/DKHOCTHOTO JIMIA WIIH €70 J0KHOCTE B aAMuHACTpannE MJIOY, a takke cBoro bamunmro,
HM3, OTYECTBO, IMOYTOBELA ajpec, Mo KOTOpoMy nomkeH 6vITh Hampagien OTBET, yBeIOMIICHUE
Hepeanpecanyy obpamenus, usgaraer CYTb TPENJIONKEHUS, 3asBICHUS K XaoObL, CTaBUT
JIMYHYIO TIOAIHCH U JaTy.

3.2. B cnyyae meobxomumoct B TMOATBEPIKACHHE  CBOMX JIOBOZOB IPaXHaHHH Mo
NHCEMEHHOMY  OGpaleHno mpmitaraer AOKYMEHTEI M MATEPUANEl MO0 MX KONHH, KHUSKKH K
OPHTHHAJIBI HHBIX IOKYMEHTOB, HPHIOKCHHEIE K oOpallleHnsam, Bo3BpamaroTcs 3aABHTEIIM 110
HX IIPOCKOE.

3.3. O6pamenue, HOCTYIIMBINEE B aAMHHHCTPAIHIO MIOY 0 HHQOPMAMOHHEIM
CHCTeMaM  O0ILero  IoJb30BaHuS, TIOLIEXAT  pacCCMOTPEHHIO B TIOpSIIKE, YCTaHOBJIGHHOM



HacTodgImmum HOIIO)KCHI/ICM .

3.4. Tpaxnaumn HalpaBJIIeT CBOE IHCEMEHHOE obparnenne HCIIOCPEZICTBEHHO HAa HMs
saseayromesn MJIOY wiu  ero SaMCCTUTENEH, B KOMIETEHIHH KOTOPBIX BXOAUT pemIcHHe
TIOCTABIICHHBIX B O0pamennn BOIIPOCOB.

3.5. ITuceMennoe obpallieHne  HoIe)uT 00s13aTenbHOM PETHCTPAMH B TeYeHHe Tpex
JHEH ¢ MOMEHTa HOCTYILTeHus..

Bee mocrymaromme aaMUHKCTpanui0 MJIOY nucemenugie obpaimieHns  rpaxnan
IPUHUMAIOTCS,  yYHTHIBAIOTCH, PeTUCTpHpYIOTCH.  Perucrpannonmsrif HHIEKC oOpamenus
TPAXNAH YKa3BIBACTCS B MMCBMEHHOM OOpallleHH, KOTOpBIi cTapHTCs B HIDKHEM IIpaBOM yriy
IICPBOTO JIHCTA.

PETHCTpanuu B COOTBETCTRYIOMIMIL OPTaH MIH  COOTBETCTBYIOLIEMY AOJDKHOCTHOMY JIHIy, B
KOMIICTCHIIHIO  KOTOPOro  BXOHT PCHICHAC  [OCTABICHHBIX B oGpariennn BOIIPOCOB, ¢
YBEIOMJICHHEM Tpa)KAaHHHA o TIepeaipecanuy  ero obpamenus, 3a HCKIIIOYCHHEM  CiIyyYas,
YKa3aHHOro BILN. 5.4, 5.8 Hacrosmero IMonoxenns.

3.8. Banpemaercs HalpaBIATE KalnoObl rpaxnan Ha PaCCMOTpPEHHE TeM HOMKHOCTHEIM
JHIaM  anMuHEECTpanud MJIOY, PCIICHUE WM JeiicTBHe (Ge3meticTue) KOTODPBIX oOaiyercs.

4. PaceMoTpenne O0paliennii rpaxiaH, HOAroTOBKA O0TBETOB

4.1. Ob6pamenue, TIOCTYIMBIIEE  3aBexyoEMy MJIOY, nomnesxur obs3aTensHOMyY
paccMoTpeHuro.

4.2. Vuyer, PerTuCTpanms, xox paccMoTpenms obpameHus rpaxnan OCYINECTBJISIOTCS
34BC/YIOLIUM C 3aHECEHHEM B XYPHAT M KapTOYKy JIMYHOTO NMpHema.

4.3. 3aBenyrommuit MJIOV:

F 06CCHC‘II/IBaCT O6’BCKTI/IBHOC, BCECTOpPOHHEE H CBOEBpPEMEHHOE paccMoTpenue
O6paH.[CHI/I$I, B Ciiy4yae HeO6XOHI/IMOCTI/I —H Cydactuem r PaXoaHuHa, HanpaBUBIICTO 06pameHHe;

- SalpAlllnBACT HEOOXOJAUMBIE IS PAcCMOTpeHHs 0Opamenns JOKyMeHTE MaTepHael B
APYTHX OpraHax H y npyrux UPCONPUATHI M OpraHu3anuii TOpOZa, 3a HCKIIOYeHHeM CyxoB,
OpraHOB NO3HAHUS W OPraHOB IPCABApUTENLHOTO CIIEICTRHS;

- IDUHUMAET MEpPBI, HallpaBJIEHHLBIE Ha BOCCTAHOBIICHHUE HJIH 3amury HapyIIeHHBIX IIpas,
CBOGOI{ B 3aKOHHBIX HHTEPECOB IpaxxiaHuHa;

- Ja€T NMHACHbMEHHbIC OTBETHI 110 CYHIECTBY IIOCTaBJIEHHEIX B O6paIlIeHI/II/I BOIIPOCOB,;

" YBCHOMIACT IpaxkIaHWHA O HAIpPABICHHH ero obparienus na paccMoTpenue B apyroi
OPraH WM JpYyTHe HpemnpHATHS W OPTaHM3ALNH rOPOJAa B COOTBETCTBHHU C HX KOMIIETEHITHEH,

4.4. Vupexnenns, UPCANPHATHS ¥ OpraHH3aUM pafiona  Tio HallpaBJIeHHOMY B



YCTAHOBIICHHOM ~TIOpsAKE  3ampocy 3aBexyromero MJIOV, paccMaTpHBarOIIEro o6pameH>\
00s3aHBI B TeueHHe |5 mHel mnpenoCTaBIsITH AOKYMCHTBI H MaTepHaibl, HEOOXOMUMBIE I
PacCMOTPEHHsT  OOpallleHHsT 3a HCKIIIOYSHHEM AOKYMEHTOB M MAaTepHalloB, B KOTOPHIX
COLCPXATCA  CBEICHHUS, COCTABIIOMIHE TI'OCYHAPCTBEHHYIO HIIH OXpaHseMylo ¢eaeparbHbIM
3aKOHOM TaHHy, M JUI1 KOTOPBIX YCTAHOBIIEH OCOOBIIL MOPSAAOK IIPEOCTABICHHUA.

4.5. OtBeTHI Ha ObparmeHus rpaxian, HPUCIaHHbIC Ha NM3 3aBenayromtero MJIOVY, rotossarcs
Ha OJIaHKE yYPEeKIEHHUS 33 TOIUCHIO 3aBenyrormero MJIOV u peructpupytores B XXypHae.

7.6. OTBETHI HOJDKHBI COEPIKATE KOHKPETHYIO ¥ YETKYIO HH(QOPMAIIHIO 110 BCEM BOIpOCaM,
TIOCTABNICHHBIM B OOpallleHuy rpaxad. Eciu sasBuTemo na orser B YCTHOH ¢opme, To B
MaTcpHajlaX, MNPHUIOXKCHHBIX K OOpalleHHIo, MOIKHO OBITE 3TO ykasaHo. Ecmu mgaercs
NIPOMEXYTOYHBI OTBET, TO YKAa3BIBAETCS CPOK OKOHYATEIHLHOTO PCLICHHS TOCTABICHHOTO
BOIIpOCa.

OTBeTI)I, [NOArOTOBJICHHBIE HA OCHORAHHUH IIPpaBOBBIX JOKYMCHTOB, IOJIXKHBI COACPKATH
PCKBHU3HUTBI 3THUX JAOKYMEHTOB ¢ YKa3aHueM HaThl ¥ HAUMEHOBAHHS.

OtBer Ha KOJUIEKTUBHOE o6pameHHe OTIIPABIISICTCSI HAa MM IIEPBOTO IOAMHUCABIIETO €ro
Jiuna, €CJIH B IIHCbME He OT'OBOPECHO KOHKPETHOE JIHALO, KOMY HaIJIC)KUT HOaTh OTBET.

OtBer Ha o6pameHue, nocTynubIinee B anMuHHCTpanykio MJIOY no  mHbOpManHoHHbM
CHCTCMaM  OOINECro MONB3OBAHMS, HANPABISETCS IO [IOYTOBOMY afpecy, yKa3aHHOMY B
obpamenun.

4.7. Obpamenns Tpakkan mocie Hx PaCCMOTPCHHS HCIOJHHUTEIAME BO3BPAIAIOTCS CO
BCCMH OTHOCAIMMUCS K HUM MaTepHalaMH 3asefyomero MOV, KOTOphI (opMHUpyeT neia,
B TOM HHCIC C OTBETOM 3adBHTEIIO B CiIydYae, eCIH JaBAIOChH nopy4eHre HHGOPMUPOBATH
PYKOBOZACTBO O pE3yJIbTaTaX pacCMOTPEHHS.

4.8. TIopsoK  BH3UPOBAHMA MOATOTOBNCHHBIX OTBETOR Ha oOpamieHus rpaxnad 3a
noAnuceio sasexyromed MIOY u ero 3samectuteneii ycranasnupaercs CIIE IYIOTITHIA:

- Ha BTOPOM 3K3EMIIISIPE OTBETA 3aIBUTENIO B JICBOM HIDKHEM YTy yKasslBaeTcs haMHIHsS u
TIONMHCh HMCIOIHHUTENSA, HOMEp €ro CiyxeOHOro TenedoHa, a TaKKe MPOCTABIAIOTCS  BH3bI
PYKOBOZUTEIIEH, yHaCTBOBABIIHX B IOJTOTOBKE OTBETA, C pacumdpoBkoii hamumii.

4.9. Ha kax1oM oGpalieHyy [ocie OKOHYATENBHONO PEILCHNUS U €r0 UCIOJHEHHUS IO0JDKHA
ObITE  OTMETKA 06 MCHONHEHHH «B ACTO», JaTa W JUYHAS IOANHCH JOJDKHOCTHOTO JIMIE,
TIPHHSBIICTO  5TO pemenue. lIpeuiokenus, 3asBneHns H Kano6bl, KOIAH OTBETOB HA TpaXkJIaH
(GOpMHpYIOTCS B IET0 B COOTBETCTBHH C YTBEPKICHHOM HOMEHKIATYpPOH JeI1.

S. Ilopsaok paccMOTpeHHs OTAEILHBIX o0pamenmuii

5.1. O6pamenus TpaXIaH, MOCTynHBIIWE 3aBenyomemy MIOY u3 CPENCTB MaccoBOit
HHpOpMaIuH, PacCMaTpUBAIOTCS B NMOPSAAKE H  CPOKH, IIPEAYCMOTPEHHBIE  HACTOSIITHM
[TonoxeHnuem.

52. B cmyyae ecnm B mmcEMeHHOM oOpallleHuH He yKasaHa (aMuiHs TpaXkKJaHuHa,
HANIPABUBIIEr0 OOpAlleHHe M TOYTOBEIA  ajpec, o KOTOPOMY NOMKEH OBITh HAIIpaBjEH OTBET,
OTBET Ha oOpallieHHe He maeTcs saseyromuM - MJIOY, mpHHEMaeTcs pemrenue o CrucaHum
JaHHOTO oOpatenus «B memoy.



53. Ecir B YKa3aHHOM O6paH.ICHI/II/I COLEPXKATCI CBEACHHUS O IOATOTaBIMBAEMOM,
COBEPIIAEMOM  HJIH COBEPIICHHOM IIPOTUBOIIPABHOM JOCIHUHM, a TakKXke o Jiane, ero
IOAroTaBIIMBAIOLIEM, COBEpPIIAIOIIEM 58)0%8 COBCPIIHNBIIEM, 06pa1ueHHe IIONICXKUT
HalpaBJICHUIO B Opran B COOTBETCTBHH C €r0 KOMIIETECHIIHEH.

5.4. OOpamenne, B KOTOpOM  obxanmyercs  cyne6GHoOe pelIeHue,  BO3BpallaeTcs
TPKAAHUHY C Pa3bACHCHHUEM MOPANKA OGKAIOBAHES NAHHOIO CymeOHOTO pelleHus.

5.5. Tlpy mONYYEeHMH NHCHMEHHOTO 00palleHnst, B KOTOpoOM COZlEPXKaTCs HEleH3ypHEIE,
OCKOPOHTCIbHBIE BHIPAXKEHHS, YIPO3BI PKU3HH, 3/0POBBIO UM HMYINECTBY TOJDKHOCTHOTO JIUIA, a
TAIOKE 'JICHOB €r0 CeMbU 3aBEYIONIUH BIPABE OCTABUTE obpamenue Ge3 oTBeTa Mo CYIIECTBY
TIOCTaBICHHBIX B HEM BOIPOCOB H COOGIIHTEH TPOKIAHNHY, HalpaBUBIIEMY OOpaIeHHe, o
HCZIOIyCTHMOCTH 3JI0YTIOTPEOICHHS. [PaBOM.

Pemenne o cmucammm  mammoro obpamenus «B nmemo» u HanpaBJIeHUH COOOIICHUS
SQIBHTEIIO O HEJOIYCTHMOCTH 3JI0YNOTpeGIeHns [OpaBOM DPUHHAMACTCA M IOLMHCHIBACTCS
3apenyromuM MJIOY uin 3amecTrTeeM.

5.6. B cnyuae, ecnm  Teker mmebMeHHOro obpamleHuss He mommaeTcs IIPOYTEHHUIO,
oOpallieHre He IOUIEKUT HATIPABJICHUIO HA PpACCMOTPEHHE K OTBET Ha HETO He JAeTcs.
3asBuTENIO 06 3TOM COOOIIaeTCa, €ClMM €ro GaMUIMi ¥ [OYTOREI anpec IOJmaroTCs
IPOYTEHHIO. PelleHHe o cnMcaHum naHHOrO obpaitenust «B zeno» ¥ cOOBmEHHH 3asBHUTETO
TIPUHAMAIOTCS W MOAMHUCHIBAIOTCS 3aBENYIOIIHM HIIH 33aMECTHTEIIEM.

5.7. OGpamenus rpaxnan, TOCTYIMNBIIHE OT OJHOIO U TOTO € JHL@A IO OJHOMY TOMY
KE  BONIPOCY, €CIHM CO BPEMEHH MONAYH IICPBOTO  OOpAINEHHMs MCTEK YCTAHOBJIEHHDI
HAcTosumM [looXeHHeM CpOK paccMOTPEHHS MM 3asBHTENE HE COIIaCeH C MPHUHSTHIM 110
€r0 OOpaIlleHUI0 pEIEeHUEM, CYHTAIOTCS [IOBTOPHEIMH.

Ilpu pabote ¢ moBTOpHEIMH OOpaIleHHAMY JIEOPON3BOIUTEND dbopmupyer neno ¢ yxe
MMCIOMHMHCS IOKYMEHTAaMH [0 OOpAIeHHIM HAHHOTO 3aSBHTEL.

He cumrarorcs mosropHbIME OOpameHHs OJHOTO M TOro e 3ajBUTENSA, HO 110 pa3sHBIM
BONIpOCAM, a TAKKe MHOIOKPATHEIE — 110 OIHOMY H TOMY € BOIIPOCY B CIIy4ae, €Il HPHYHHEL,
110 KOTOPBIM OTBET IIO CYMIECTBY IOCTAaBJCHHEIX B 00palleHn: BOMPOCOB He MOT GbITH JlaH, B
MOCIenyomeM  OBUIM  yCTpaHEHBl, IPaKIAHUH BIIpaBC BHOBb HANPaBHTH OOpAIIEHHE
3aBeayromuM MJIOV.

5.8. B ciydae ecim B nmcemennOM OOpalleHHH TpakIaHHHA COLEPIKUTCS BOIIPOC, Ha
KOTOpbIH €My MHOTOKPAaTHO JABANHCh MHCHMEHHBIE OTBETLI IO CYINECTBY B CBS3H C paHee
HAlpaBNECHHBIMA OOPAIEHUSMH, U IPH 5TOM B OOpaIlleHNH He IPUBOJISTCS HOBBIE JOBOJEI HITH
00CTOATENBCTRBA  3aBETyIOIIHI MJIOY  BnpaBe npumATE pemenme o 0€30CHOBATEIBHOCTH
O4€PETHOr0 OOpAINeHHs W MpeKpalieHHH TICPEIUCKH ¢ rpaXaaHuHOM. O JaHHOM pelreHun
YBCNIOMIIACTCS TPAXTAHUH, HAIPaBHUBIUMIA 06parieHwye,

5.9. B ciyuyae eciu oTBer mo CYWECTBY IOCTABICHHOTO BOIIPOCAa B OOPAIICHUH HE MOXKET
ObITe JaH Ge3 pasriameHus CBEACHUH, COCTABISIONHX OXPAHAEMYIO denepanbHbEM 3aK0HOM
TakHy, rpa/IaHuHy, HanpaBuBIIEMY obpalienne, coo0IaeTess 0 HEBO3MOKHOCTH JIaTh OTBET II0
CYWECTBY B CBASH C HEJOMYCTHMOCTBIO Pa3IiIaIleHIs YKa3aHHBIX CBEIEHHUII.

6. Cpokn paccmorpenns obpameHnii M yBemoMieHHe 3asiBHTeell

6.1. Obpaiterus, mocTymMBIIME sasenyromemy MJIOVY, paccmarpuBarores B CPOK JI0



OJHOTO MecsAlla CO MAHA HMX PETHCTPALlMM, €CIH HMHOM CpOK (MEHBbINWi) HE  YCTaHOBJ
pykoBogutreaeM  yubo ero 3amectureneM. OOpainenus, He TpeOylommpe HONOIHHUTEIFHOIO
H3Yy4CHUS] M NPOBEPKH, paccMarpuBaioTes OezornmaraTensHo. O pe3ysnbTaTax — pacCMOTPEHHS
YBEIOMIISIIOTCSI 3aSIBHUTEJIH.

6.2. B MCKIIOUMTENBHBIX CIy4asX PYKOBOIHTEINb BIIPaBe NPOIJIUTH CPOK PaCCMOTPEHHS
obpamenus He Gonmee weM 3a 30 nHel, yBeNOMHB O NpPO/UIEHHM  CPOKA €r0 PacCMOTPEHHS
rpaxJaHWHa, HampaBHBINETo oOpamenue. [Ipomienne cpoka opopMIISETCS HCIONHUTEISIME HE
MEHEee YeM 3a IATh JHEH N0 UCTEYEeHHsS CPOKa PacCMOTpEHHs OOpalleHws.

7. Opranuszanus pa6oThl IO JIMYHOMY HpPHEMY IPaKIAH

7.1. T'papuk ¥ nHOpPANOK JHMYHOTO mpHeMa rpaxaan B MJIOY ycraHaBimBaeTca
PYKOBOIHUTEIIEM.

7.2. llpy JIAYHOM TIPHEME I'PAKIAHHH TIPEABSBIAET JOKYMEHT, yAOCTOBEpSIOMHH €ro
JUYHOCTb.

7.3. Ilo Bompocam, He BXOMIIMKUM B KOMIIETEHIHIO 3aBeayromero MJIOY, 3asBurtensm
PEKOMEHYeTCS OOPATUTLCS B COOTBETCTBYIOIIHE OPraHbl, YYPEKACHHS, OPraHH3AIH.

7.4. Bo Bpems 3aOMCH Ha IPHEM 3aBeAYIOINMH 3ANONHAET KAPTOUKY JHYHOTO TPHEMA
rpaxianuHa (bopMa IpHIIaraeTcs), B KOTOPYIO 3aHOCHTCS COZIEP/KAHHE OOpAIEHHs TPAKLAHNHA
Ha JIAYHOM IIPHEME, 4 TaKXKE DE3ONIOLUS BEAyIIEro MNPHEM, C IMOPYYEHHEM IOIDKHOCTHOMY
muaity. [Ipy HeoGXOMMMOCTH TIpakiaHaM MpeylaraeTcsl H3JI0XKUTH CyTh BOIPOCA B IIHCHMEHHOM
Bune. [luchMeHHOe oOOpalleHHE B 3TOM Cllyd4ae DETHCTPHPYETCS M pacCMaTpHBAeTCS B
YCTAHOBJICHHOM IIOpSIIKE, @ B KAapTouyke Jenaercs oTMeTka «OCTAaBICHO 3asBICHHE» U JIaTa
PETUCTpAIHH. '

B Cliyda€ €CJIH H3JIOXKCHHBIC B YCTHOM 06paHIeHI/II/I (baKTBI U 00CTOSTENbCTBA SABIISAIOTCS
OYCBUJIHBIMHA H HE Tpe6y10T JOIOJIHUTEILHOM IMPpOBCPKH, OTBET HAa 06pameHHe C corjiacuga
rpaxxgaHuHa MOKCT OBITH AaH yCTHO B X0/ ¢ JIHYHOI'O IIpUEMA, O YE€M JICTIACTCS 3alUCh B KAPTOYKE
JIMYHOT'O IIpHCMa TI'paXXJIaHWHA. B ocranpHBIX Cliydasax macTcs MUCBMEHHBIA OTBET IO CYmIECTBY
OOCTaBJICHHBIX B O6paHleHHH BOIIPOCOB.

7.5. Ilpn NOBTOpPHBIX OOpalleHHAX MOAOUPAIOTCS HMMEIOIIHECS MATEPHAIBl MO JENy
3asBUTEIIS.

7.6. B xome NMYHOrO IpHeMa TpaXTaHWHY MOXET OBITh OTKAa3aHO B JlaJbHEHIIEM
paccMOTpeHHMH OOpalleHHs, €cl €My paHee ObUI JaH OTBET IO CYIIECTBY IIOCTABICHHBIX B
00pallleHHH BOIPOCOB.

8. PaGoTa c o0pameHHsiMH, IOCTABJIEHHBIMA HA KOHTPOJIb

8.1. OOpaineHusi, B KOTOPBIX COJAEPXKATCS BOMPOCHI, MMEIOIME OOJBIIOE OOIIECTBEHHOE
3HAQYEHHEe, COOOMIACTCS O KOHKPETHHIX HAPYIUEHHSAX 3aKOHHBIX [PaB M HHTEPECOB MPAXIAH, KaK
npasuiio, ctaBsites Ha KOHTPOJIb.

8.2. Ha xoHTponpHBIX oOpameHusx crapsrcs nometku «KOHTPOJIby u «ITOJJIEXXUT
BO3BPATV».

8.3. JIOMXKHOCTHOE JIMIO — HCIONHHTENb B YCTAHOBIEHHBIE CPOKH PacCMAaTPHBACT
KOHTpOJIbHOEe  oOpamenue, uHGopMHUpYyeT O pesynbrarax 3asexyromero MJIOY m6o
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" 3aMECTHUTENS WIH CTApIICTr0 BOCIHUTATCJIA, TOTOBHUT OTBCT 3asIBHTEIIIO.

84. Ecimu B 0oOpalleHHSX TOCYNAapCTBEHHBIX OpPraHOB  COIEPKATCA  IPOCHOBI
NpOMH(GOPMHPOBATE HX O PE3YNbTaTaX pAcCMOTPEHHsS TpaXKIaH, TO MCIOIHUTENL T[OTOBHUT
oTBeT M HMM. Kak IpaBHiIO, 3TH OTBETHl HOANHUCHIBAIOTCA 3aBemyromum MJIOVY. 3asemyrompmii
MJIOY BmpaBe MPeMIOKHTH HCIOJHUTEIIO IIPOJIOTIKUTH paboTy ¢ IpoBeACHUEM
JOIOJNHUTENBHBIX MPOBEPOK MM INOCIAE MONINCAHWS OTBETa CHHCATh MaTepHAIBI [0
pesynbTaTaM paccMOTpeHus obparueHus «B nemoy.

8.5. OOparnenue cuMTacTcsi HCIOJHEHHBIM M CHUMAeTCs C KOHTPOJS, €CIH PacCMOTPEHBI
BCE IIOCTaBJICHHBIE B HEM BOIIPOCHI, MPUHSITHI HEOOXOIMMBIE MEpHI, 3asSBHUTENISAM IaH OTBET.

8.6. IluceMennble oOpallleHHsi, Ha KOTOpPBIE MAIOTCS IIPOMEXYTOUHBIE OTBETHL, C
KOHTpOJId He cHMMaroTcs. KoHTposnb 3aBepImaeTcs TONBKO TOCHE BBIHECEHHS PEUICHHS H
NPYHATHS UCYEPIIBIBAIOLINX MEP 10 Pa3pELICHUI0 IPEUIOKEHHS, 3asBIICHHs, Xamo0sl. Pemenne
O CHATHH ¢ KOHTPOJISI MpUHUMaeET 3aBeayromuit MJIOY.

8.7. KontposmpHble  OOpallleHHs  JOJDKHBI COJEpXaTh  KOHKPETHYI0O H YETKYIO
MH(OPMAIHIO [0 BCEM BOIIPOCAM, ITOCTABICHHBIM B OOpAIEHUSIX TPaKIaH:

- €CIIH CPOKH DAacCMOTPEHHs MIpPOMJIEHBl, TO MAOJDKHBI OBITh YyKa3aHb NPUYHHBI U
OKOHYATENIbHAs JaTa pacCMOTPEHHS, [0 UCTEYEHHH KOTOPOH OyIeT JOMOTHUTEIHEHO COOOIIEHO O
IpoJesIaHHON paboTe;

- B OTBETE JOJDKHO OBITH yKa3aHO O TOM, UYTO 3asBHTENb B TOM WM HHOH (opme
IPOUHQOPMHUPOBAH O Pe3yJibTaTaX pPACCMOTPEHHS;

- OTBET 3a4BUTCIIIO TTOAMUCEIBACTCA PYKOBOIUTLCIIEM,

- K OTBETY IPHKIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpallleHnsT TpaXTaHWHA, €CId Ha
Hem crout mtamn «IIOJIEXXUT BO3BPATVY».

9. KoHTpo/1b cO0/II0JeHHs] MOPSAKA PACCMOTPEHHs 00paIIeHnii

9.1. JIOMXHOCTHOE JHIO0 B HpeaeNax CBOSH KOMIETEHIIMH OCYIIECTBISET KOHTPOIb
COOMmoONeHNs MOpsAKa pPacCMOTpeHHs OOpalIeHW#, aHAIU3HPYET COJAEpXaHHE, IIOCTYMAIOMUX
obpamenuii u wuHbopMupyer 3aBemyoomero MJIOY o HapymleHMSX — HCIONHUTEILCKOM
JICHUIUIAHBL

9.2. 3aeenyroumit MJIOV npHHHMaeT Mephl IO CBOCBPEMEHHOMY  BBISBICHHIO W
YCTPaHEHHIO IPUYHH HApyIIEHUs IpaB, cBOOOA U 3aKOHHBIX HHTEPECOB TPaKIaH.

9.3. Jluma, BUHOBaThie B HApYLICHHH NOPSIKA PACCMOTPEHHsS OOpaIleHHi TpakaaH,
U3JI0XKEHHOTO B HacrosdmeM IlonokeHHM, HECyT  OTBETCTBEHHOCTb, IPEXYCMOTPEHHYIO
3aKOHOIaTeNILCTBOM PO,

10. XpaHeHHe MaTepHa/I0B MO O0OpAIMEHUSIM TPAXKIAH

10.1. 3asenyromuit MJIOY ocyimecTBisieT XpaHEHHE H HCIIOJIH30BAHHE B CIPABOYHBIX M
HUHBIX LEIX [PeIONKECHUH, 3asBICHUH U )XKaT00 rpakIaH.

10.2. Heobxoaumo BHecTu B HOMeHKIaTypy MJIOVY XypHal perncTpaidi 0 oOpailieHusIm
TpaXIaH.
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10.3. OTBETCTBEHHOCTb 3a COXpPaHHOCTh  JOKYMEHTOB II0  OOpamieHusIM TpaxaaH
Bo3ylaraercs Ha 3aBeayromero MJIOV.

10.4. YcranaBauBaeTCs CpPOK XpaHEHHUs MpEJIOKEHUM, 3asBICHUH, Xal00 Trpaxiad H
JIOKYMEHTOB, CBS3aHHBIX C HX PACCMOTPEHHEM H pa3pelneHHeM — 5 jeT. B HeoOXoauMeIX cioydasx
9KCHEPTHOHN KOMHCCHell MOXET OBITh NPHUHSTO pelleHHe 00 YBEIMYEHHWH CpoKa XpaHEHHs WU O
IIOCTOSHHOM XpaHEHUH Haubolsee EHHBIX IPEI0XKEHHH rpaXkaaH.

10.5. Ilo wucTedyeHHH YCTAaHOBICHHBIX CPOKOB XpAHEHHSA JOKYMEHTHI IIO MPEIJIOKEHUAM
3a4BICHUAM H Kajo0aM TIpaXK[aH IOJUIEeKAaT YHUYTOXEHHIO B COOTBETCTBHH C YTBEPXKICHHBIM
®enepanpHoOll apxuBHO# ciyx60if Poccun 06.10.2000 r. IlepeuHeM THMNOBBIX YIpaBICHYECKHX
JOKYMEHTOB, 00pa3yrolluxcs B AEATENBHOCTH OpraHM3allid, ¢ yKa3aHHEeM CPOKOB XpaHEHHS.

10.6. Xpanenue Aell y HCIIOJIHATEIICH 3alpeIaeTcsl.

10.7. O6pamenusi rpaxkaaH MOTYT HaIpaBJIAThCS B apXHB 0e3 pACCMOTPEHHS, €CIH B HUX
COIEpXKATCsl pPAacCyXIEHUs II0 H3BECTHBIM Mpo0jeMaM WM NOJAHUMAIOTCS YXKE peIIeHHEIE
BOINIPOCHL, HE TpeOylomue JOMOMHHUTEIFHOTO pacCMOTPEHHs, a Takke OecCMBICIEHHBIE IO
COZIEpXKaHHUIO.

10.8. Pemenne o cnucaHuy yKa3aHHBIX oOpalleHuii mpuHIMaeT 3apenyrontuit MIIOV.



